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PRE-ELECTION PERIOD GUIDANCE
The Notice of Election for the forthcoming Local Government Election (‘the Election’) is due to be published on 18th March 2022.  This will trigger the start of the Pre-Election Period 
Whilst the public health situation arising from the Coronavirus pandemic is ongoing, reflected in changing government rules and guidance (‘Covid restrictions’), this note sets out the election related restrictions which will apply throughout the Pre-Election Period.
The Pre-Election Period is due to start on 18th March 2022 and will continue until after the Election on 5th May 2021.  During this period, the Council must take special care to avoid any suggestion of:
· using Council resources for political purposes; 
· issuing publicity which creates a political advantage or disadvantage for any candidate or political party or influences voters in the Election.

In particular, the Council must not:
· produce (or help others to produce) any publicity on election campaign issues or matters which are politically controversial

· make references in Council press releases, newsletters or any other publicity to: 
(i) candidates or election campaign issues; or 
(ii) any elected Member or politician, unless it is necessary, factual and not likely to be perceived as creating a political advantage or disadvantage in the Election (please seek advice on this) 

· allow the display of political posters or leaflets on Council premises (including street furniture and the like) or vehicles

· allow the use of Council premises for any campaigning or political purposes (except for public election meetings held by candidates in accordance with the rules – see below)

· arrange media or public events involving: 
(i) candidates or other politicians involved in the Election; or 
(ii) any elected Member or politician, if this may be perceived as creating a political advantage or disadvantage in the Elections (please seek advice on this if necessary)

· help with political visits 
 


Publicity
The law prohibits the Council from publishing (or assisting anyone else to publish) any material which appears to be designed (in whole or in part) to influence public support for a candidate or political party.  The statutory publicity rules apply at all times, but particular care is needed during the Pre-Election Period because of its heightened political sensitivity. 
The statutory Publicity Code says:
“The period between the notice of an election and the election itself should preclude proactive publicity in all its forms by candidates and other politicians involved directly in the election.  Publicity in this period should not deal with controversial issues or report views, proposals or recommendations in such a way which identifies them with individual members or groups of members. However, it is acceptable for the authority to respond in appropriate circumstances to events and legitimate service enquires provided their answers are factual and not favourable to a political party. Members holding key political or civic positions should be able to comment in an emergency or where there is a genuine need for a level response to an important event outside the authority’s control.  Proactive events arranged in this period should not involve members likely to be standing for election.” (Code of Recommended Practice on Local Authority Publicity in Wales published in August 2014.)

Key points to note:
· ‘Publicity’ can include any communication, in whatever form, addressed to the public as a whole or to a section of the public. It includes speeches, interviews, items on the Council’s websites, social media, notice boards, press releases, newsletters, leaflets, and newspaper articles issued by or on behalf of the Council. 
· It can also include publicity issued by organisations which the Council funds. 
· Where the Council holds public meetings or supports or assists in meetings organised by others, then this is also caught by the publicity rules. 
· The intention behind the publicity does not matter, what is important is whether it ‘appears’ to be designed to affect support.

All contact with the press, press releases, publicity and promotional activities must be cleared in advance with the Council’s Corporate Communications team.

Council Resources 
Council resources must not be used for any political, campaigning or electioneering purposes (with the exception of public election meetings held in accordance with the rules – please see below).  
Council resources include Council premises, IT equipment, email addresses, websites, telephones, photocopiers, Council stationery, postage, transport and the use of Council staff time. 

Ordinary Council Business
Ordinary Council business should continue, including responding to Members’ enquiries, dealing with Members’ correspondence, Freedom of Information requests and providing information and assistance to elected Members of the Council, in a fair and impartial manner, to support Members in discharging their Council role.  However, during the Pre-Election Period, it is likely that even ‘business as usual’ may become increasingly politicised.  Any factual information which may be provided to one ward councillor (except when dealing with casework relating to an individual’s personal circumstances) should also be provided to other councillors in the same ward, including those from different political parties.  Officers must also take care to avoid allegations that particular officer proposals will affect support for one candidate or political party, and defer meeting agenda items and decisions if that might reasonably be the case.
Consultations
Major consultation exercises should be avoided during the Pre-Election Period.  An exception may be made when services need to undertake statutory consultation eg. planning applications, or if the Council is required by an external organisation to undertake consultation during this period.   Further advice should be sought, if necessary.
Councillors
Councillors are free to talk to the media, issue press releases, post on social media and so on, but must take care not to use (or appear to use) any Council resources (including staff and Council ICT facilities) for any political, campaigning or electioneering purposes.  
Facilities and resources provided by the Council for Members to carry out their duties as Councillors, including support from Members’ Services and Council ICT hardware or applications, may continue to be used for Council duties only.
Ward Surgeries
Councillors may continue to use Council premises for Ward Surgeries, as long as they comply with all applicable rules, including Covid restrictions and safety measures.  Councillors may also display Surgery Notices on Council noticeboards, provided the usual notice is being displayed.
Public Election Meetings
Election candidates are legally entitled to use suitable school rooms and public meeting rooms for holding public election meetings, subject to compliance with Covid restrictions and safety measures.  Further details, including the conditions for such use and a list of rooms, are available from Electoral Services (contactable on 029 20 872034 or e-mail:  electoralservices@cardiff.gov.uk ).  


Staff
Council staff should always act fairly and impartially towards all Members, other politicians, and candidates.  In their professional capacity, staff must not take part in any publicity which could link them with, or appear to favour, any candidate or political party.
Staff employed in ‘politically restricted’ posts are not allowed to engage in any political activity – this applies at all times, during and outside of working hours and not only during the Pre-Election Period.  
Council contractors should also be made aware of the Pre-Election Period restrictions, which extend to anyone discharging duties on behalf of the Council.

Further advice is available from:
Davina Fiore, Director of Governance and Legal Services and Monitoring Officer –Davina.Fiore@Cardiff.gov.uk 

James Williams, Deputy Monitoring Officer – James.Williams2@cardiff.gov.uk 
Kumi Ariyadasa, Governance Solicitor – KAriyadasa@Cardiff.gov.uk 


Davina Fiore
Director of Governance and Legal Services
25th January 2022
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